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Who’s eligible to apply?

1. Any full-time, regular PTS employee with three (3) consecutive years of employment by June 30, 2008.
2. Any previous recipients must allow 5 years before applying again.

3. Nominate a worthy colleague – help them complete the application!

What do I need to do?

Complete the cover page and application and include the following:
1. Professional accomplishments, example may include 
· Workshops/Staff development activities             http://www.broward.edu/faculty-staff/
· Certificates/licenses

· Seminars/conferences

· Any degrees or college credits earned that are not required for your job

2.  Service to the College, example may include
· Professional organizations which relate to BCC or your job

· Committees on which you have served

· Search committees

· Task force

· College committees

· Service organizations

      3.  Two paragraphs telling us why you should be considered for this award. 

(“I deserve this award because…” etc.)

      4.  Provide official BCC job description (contact HR 7681 if needed)

Helpful Hints:   Make sure your presentation is legible and include all the material requested. Have a trusted colleague proofread your work. Let your personality shine, we have a monetary award we want to give to you!
 Where do I send all of this?

1. Submit your original application with the cover page and your job description to HR Professional Development & Training, WHC 31/605. Keep a copy for yourself.

2. Letters of recommendation will not be accepted, this award is based on merit.
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Writing Tips

For the Outstanding Employee Award




· Neatness counts!

· Use “spell check”

· Have someone proofread

· Have someone review your work for clarity

· Give detailed examples

· Include applicable volume/numbers

· Discuss content with a trusted colleague or your supervisor

· Brag – this is your chance to shine!

(Applications will not be judged by writing abilities)
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Outstanding Employee Award
Cover Page


Date ________

Position Title __________________________________
Please indicate whether you are:

Full Time__________


Part Time__________

Date employment began__________________________
Name_________________________________________
Campus/Center_______________      Phone #_________
Department_____________________________________

Signature_______________________________________
Please type or print legibly in ink
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Outstanding Employee Award
Application

Professional Accomplishments ________________________________________________________________________________________________________________________________________________________

Service to the College ________________________________________________________________________________________________________________________________________________________

Two Paragraphs, why you deserve the award

Tell us what makes you an outstanding employee  

__________________________________________________________________________________________________________________

______________________________________
Position Description       

Contact Human Resources #7681 for Position Description 
You may list any additional duties as assigned
__________________________________________________________________________________________________________________
If you need more room, you may attach additional pages.
