Broward Community College
Policy and Procedure Manual
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Absence of the president: authority to act -- 2.10
cademic advising -- 5.12

Academic freedom -- 4.08

Academic honesty -- 5.02

Academic load -- 4.02

Academic Standards Committee -- 4.02, 4.03, 4.05, 4.07
Accelerated programs: admission -- 5.01

Access to meetings of the Board of Trustees -- 1.09
Accommodations for students with disabilities -- 5.09
Accountability -- 2.16

Accounts payable -- 6.29

Accreditation -- 2.03

Ad hoc advisory grievance committee -- 4.15

Ad hoc committees -- 2.08

Adjunct faculty -- 3.07

Admission: to the College -- 5.01

Admission: to programs -- 5.01
: Veterans -- 5.01

Admissions Committee for disabled students -- 4.09
Advanced funds for travel -- 6.21

Advanced placement -- 4.11

Advanced placement fee -- 6.13

Advanced technical and certificate programs: admission -- 5.01



Advising: academic -- 5.12

Advisory committees for technical education -- 4.17
Agency fund accounts -- 6.25

Agenda: Board of Trustees -- 1.10

AIDS --5.16

Alcohol use -- 3.05, 5.06, 6.32

Alcohol abuse -- 5.18

Allegations -- 5.04

Amendments to the budget -- 6.22

Annual contract -- 3.09

AP courses accepted for credit -- 4.11

Appeals of admission -- 5.01

Appeals of grades -- 4.19

Applicable catalog -- 4.03

Application fees -- 6.13

Appointment of personnel -- 3.01

Approval for professional development activities -- 3.34
Architect: selection procedure -- 7.09

Armed Forces education experiences -- 4.11
Assignment of duties within the district -- 3.02
Associate of Arts degree: admission -- 5.01
Associate of Science degree: admission -- 5.01
Attempts -- 4.19

Audit -- 4.19

Auxiliary enterprises -- 6.07

Auxiliary funds -- 6.08



ackground check -- 3.06
B ailey Hall -- 2.11
Bank depositories -- 6.09

Beepers -- 7.06

Bids -- 7.02

Biomedical waste -- 7.11
Bloodborne pathogens -- 7.11

Board of Trustees: appointment, term of office, compensation -- 1.04
. duties and powers -- 1.06
. information packets -- 1.10
. meetings -- 1.09
. minutes -- 1.09
. organization, officers, duties of officers -- 1.05
. preparation and delivery of the agenda -- 1.10
. secretary to -- 1.08
. voting requirements -- 1.16

Bomb threats -- 7.01
Bonding: Board members and employees -- 6.17
Bribery -- 5.02

BCC Foundation: general provisions -- 1.18, 6.24
. scholarship funds -- 6.20
. transfer of contributions -- 6.30

Budget: amendment -- 6.01
. approval -- 6.01
. execution -- 6.02
Budget: preparation -- 6.01

Buildings, facilities, and services: use by outside agencies -- 6.15



afeteria Plan -- 3.17

alendar: College -- 2.12

Campus-based administrative roles -- 2.06
Campus committees -- 2.08

Campus services fee -- 6.13

Cancellation of previous unsatisfactory college record -- 4.05
Capital improvement fee -- 6.13

Career services -- 5.12

Cellular telephones -- 7.06

Censorship of student media -- 5.04

Central receiving -- 6.29

Certificate fee -- 6.13

Certificate programs: admission -- 5.01

Charity Days for the Benefit of the College -- 2.15
Change orders -- 7.10

Charges: student -- 6.13

Cheating -- 5.02

Civil actions, payment of costs -- 1.20

Civil disturbances -- 7.01

Class attendance -- 4.18

CLAST: Course Proficiency Waiver Committee -- 4.04
. fees--6.13
. Learning Disability Waiver Committee -- 4.04
CLAST: waivers -- 4.04

CLEP: fees--6.13
. general provisions -- 4.11

Clinical evaluation fee -- 6.13
Clubs and organizations -- 5.13

Code of ethics for public officers and employees -- 1.15
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Collection agencies -- 6.16

College affiliate organizations -- 1.19
College calendar -- 2.12

College committees -- 2.08

College Level Examination Program: fees -- 6.13
. general provisions -- 4.11

College name: use of -- 1.20

College preparatory courses: placement -- 5.14
College preparatory instruction — retake — 6.33
College Property Control Clerk -- 7.04

College records: reproduction, duplication, maintenance, and destruction
--2.09

College vehicles -- 7.07

Collegewide administrative roles -- 2.06

Collegewide Grade Appeals Standing Committee -- 4.19
Combination assessments fee -- 6.13

Committees -- 2.08

Community college district -- 1.02

Community service -- 5.13

Compensation, unauthorized -- 1.15

Complaints: frivolous or malicious -- 3.31

Complaints: sexual harassment -- 3.31

Completion of graduation requirements after transfer -- 4.07
Comprehensive Safety Plan -- 7.11

Conflict of interest: Board of Trustees -- 1.16
: Employment/contractual relationship -- 1.15
: NSF and HHS -- 6.31

Consequences: academic dishonesty -- 5.02
. Drug use by athletes -- 5.06



- Misconduct -- 5.12
. Violating the Student Life policy -- 5.13

Construction -- 7.12
Construction manager: selection procedure -- 7.09
Continuing contract -- 3.09

Continuing education courses: Admission -- 5.01
. Refunds -- 6.13

Continuous enrollment -- 4.03
Contracts and agreements -- 1.14

Contracts: employment of the president -- 1.07
. Legal counsel and services -- 1.13
. Personnel -- 3.09

Contracts: purchasing -- 7.02

Contracts for program support -- 6.18
Contributions -- 6.24, 6.30

Controlled substances -- 3.05

Copyright -- 8.05, 8.06

Corporate body -- 1.03

Counseling -- 5.12

Course Proficiency Waiver Committee -- 4.04
Court related leave -- 3.11

Credit by nationally standardized examination -- 4.11
Credit card payments -- 6.28

Credit for experiential learning: fees -- 6.13
Credit gift certificates -- 6.23

Credit hour fees -- 6.13

Credit in escrow: admission of students -- 5.01
. general provisions -- 4.11



Criminal Justice Institute fees -- 6.13
Crisis intervention -- 5.12

Current loans -- 6.06

eferred fees -- 5.11
eletion of courses from the curriculum -- 4.21

Denial of employment -- 3.01

Dental cleaning fee -- 6.13

Dental insurance -- 3.17

Department Grade Appeal Committee -- 4.19
Departmental final examination scoring fee -- 6.13
Deposit of funds -- 6.04

Deposition fee -- 6.13

Destruction of records -- 2.09

Direct support organizations -- 1.18

Disability insurance -- 3.17

Disabled students: Admissions Committee -- 4.09
. program substitution procedures -- 4.09
. services -- 5.09
. Substitution Request Committee -- 4.09

Disciplinary action, cause for -- 3.05

Disclosure -- 1.17

Dismissal -- 3.09, 5.18, 5.19

Disposal of equipment -- 7.04

Disruptive behavior -- 5.19

District board of trustees -- see Board of trustees
Donation of equipment and supplies -- 6.24

Drug abuse: assistance for employees -- 3.05
. students -- 5.18



Drug free workplace -- 3.05

Drug testing: athletes -- 5.06
. students -- 5.18

Drug use -- 3.05, 5.06

Dual enrollment; admission -- 5.01
. general provisions -- 4.11

Duplicate certificate fee -- 6.13
Duplicate fee card fee -- 6.13

Duplication of records -- 2.09

arly admissions: admission -- 5.01
. general provisions -- 4.11
Economic development: admission -- 5.01

. fees-- 6.13
. general provisions -- 4.13

Editorial freedom and responsibility -- 5.04
Educational benefits: employees -- 3.12

. employees’ spouses, dependent children -- 3.12
Educational plant survey -- 7.03
Educational programs abroad -- 4.10
Emergency evacuation procedures -- 7.11
Emergency medical treatment -- 5.05
Emergency procedures -- 7.01
Employment application form -- 3.02
Employment contracts -- 1.14
Energy conservation -- 7.08
Equal Opportunity -- 2.15
ESL courses: placement -- 5.14

Evaluation: administrative personnel -- 3.21



. adjunct faculty -- 3.07
. non-instructional personnel -- 3.21
. president -- 1.07

Excessive absences -- 4.18
Exit interview -- 3.13

Experiential learning assessment: fees -- 6.13
. general provisions-- 4.11

Explosions -- 7.01

Extra pay duty assignments for administrators -- 3.04

acilities -- 7.03
acsimile machines -- 7.06

Faculty appointment and tenure -- 4.14

Faculty grading policy -- 4.19

Faculty grievances other than contractual matters -- 4.15
Faculty rank -- 3.03

Faculty Senate -- 2.07

Family and medical leave -- 3.11

Federal grants -- 6.31

Fees: deferred -- 5.11
. exemptions -- 5.11
. general provisions -- 6.13
. waivers -- 5.11

Financial disclosure -- 1.17
Financial records -- 6.03
Financial reports -- 6.03
Fines: parking -- 7.13
Fingerprinting -- 3.06

Fire inspection -- 7.11



Fires -- 7.01

Florida Clean Air Act -- 7.14

Florida College Entry-Level Placement Test fee -- 6.13
Florida residency requirements -- 5.15

Florida Retirement System -- 3.17

Florida Right-to-Know for Hazardous Materials -- 7.11
Forgiveness -- 4.19

Forms: Administrative Evaluation -- 3.21
. Application for Sabbatical Leave -- 3.15
. Controlled Property Disposition -- 7.04
. Notice of Injury -- 3.26
. Position Questionnaire -- 3.24
. Request for Leave of Absence -- 3.11
. Request for TDA/Estimated Travel Expense -- 6.21
. Travel Voucher/Out-of-County -- 6.21

Formal contracts -- 1.14

Foundation: general provisions -- 1.18, 6.24
Foundation: scholarship funds -- 6.20
. transfer of contributions -- 6.30

Fundraising -- 5.21, 6.24

iIft certificates -- 6.23

ifts, solicitation and acceptance -- 1.15
Grades -- 4.19

Grade appeal process -- 4.19

Graduation: dates -- 4.06
: fee --6.13

Grants -- 6.18
Grounds for termination of employment -- 3.03, 3.06

Group insurance -- 3.17
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arassment -- 5.04

azardous material spills -- 7.01

Hazing -- 5.13

HB 1545 - 6.33

Health and sanitation programs -- 7.03

Health counseling -- 5.05

Health education -- 5.05

Health insurance -- 3.17, 5.07

Health Science insurance fees -- 6.13

Health Science photo ID replacement fee -- 6.13
Health Science radiation film badge replacement fee -- 6.13
HIV --5.16

Housing Referral Service -- 5.08

Hurricanes -- 7.01

B program -- 4.11

B program: fee -- 6.13

Incomplete (I grade) -- 4.19

Indecency -- 5.04

Informal contracts -- 1.14

Innuendo -- 5.04

Inspections: safety and sanitation -- 7.11
Institutional memberships in associations -- 1.12
Instructional program evaluation -- 4.12
Insurance -- 3.17, 5.07, 6.26

Integrity -- 5.04

Intercollegiate athletics -- 5.06, 5.13
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International baccalaureate diploma: fee -- 6.13
. general provisions -- 4.11

International education office -- 4.10
International/intercultural education -- 4.16

International students: admission -- 5.01
. insurance -- 5.07

Interrupted enrollment -- 4.03
Intramurals -- 5.13

Inventory -- 7.04

Investment of surplus funds -- 6.12

Issuance of checks -- 6.29

\] ob placement assistance -- 5.12

Labor organizations -- 1.21
andscape architect, selection procedure -- 7.09
Last term of residence -- 4.02
Leadership development -- 5.13
Learning Disability Waiver Committee -- 4.04
Leaves of absence -- 3.11
Legal counsel and services -- 1.13
Legislation -- 2.01
Legislative intent -- 1.01
Liability insurance -- 6.26
Libel -- 5.04
Library fines and charges -- 6.13
Licenses/certificates recording fee -- 6.13

Life insurance -- 3.17
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Lifelong learning: fees -- 6.13
Loan of college property -- 7.05
Long-distance telephone service -- 7.06
Lost HPR lock fee -- 6.13

Lost HPR towel fee -- 6.13

Loyalty oath -- 3.06

IVI aintenance of facilities -- 7.03

aintenance of records -- 2.08
Material Services -- 7.04
Matriculation fee -- 6.13
Matriculation fee: postponement -- 6.14
Meals: reimbursement -- 6.21
Media: student -- 5.04
Medical emergencies -- 5.05, 7.01
Medical insurance -- 3.17
Meetings of the Board of Trustees -- 1.09
Memberships in associations -- 1.12
Mileage reimbursement -- 6.21
Military leave -- 3.11
Military training and/or experience, credit for -- 4.11

Minutes: Board of Trustees -- 1.09
: committee -- 2.08

Misconduct: consequences -- 5.02
Mission of the college -- 2.05
Misuse of public position -- 1.15
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ew student orientation -- 5.13
N 0 grade assigned (NG grade)-- 4.19
No grade reported (NR grade) -- 4.19
Non-credit course grade -- 4.19
Non-degree students -- 5.14
Non-high school graduates: admission -- 5.01
Non-penalized absences -- 4.18
Non-resident fee -- 6.13
Non-tenure track faculty appointments -- 4.14
Normal work hours -- 3.04
Normal work week -- 3.04

Notice: meetings of the Board of Trustees -- 1.10
Nurse -- 5.05

ff-campus housing -- 5.08

O ffice hours for adjunct faculty -- 3.07
Official withdrawal -- 4.19
One-college concept -- 2.05
Oral language proficiency -- 3.02
Orientation, adjunct faculty -- 3.07
Out-of-district instruction -- 4.10
Outside agencies: use of buildings, facilities, and services -- 6.15
Outstanding professional experience -- 3.02
Overload, credit hour -- 4.02
Overtime -- 3.04
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P

arking: fines -- 7.13
. regulations -- 7.13
. violations -- 7.13

Payment of costs of civil actions -- 1.20
Payroll deductions -- 3.19

Personal leave -- 3.11

Petty cash -- 6.11

Philosophy of the college -- 2.05

Physical plant -- 7.03

Pilot licensing examination fee -- 6.13
Placement testing -- 5.14

Plagiarism -- 5.02

Planning and accountability -- 2.16
Policies, development and approval -- 1.11
Portfolio evaluation fee -- 6.13

Portfolio orientation fee -- 6.13

Position classification -- 3.24
Postponement of matriculation fee -- 6.14

President: authority to act in the absence of -- 2.10
. employment of -- 1.07
. general powers, duties, and responsibilities -- 2.01

Probationary period of employment -- 3.01
Procedures: development and approval -- 1.11

Professional development: adjunct faculty -- 3.07
. administrative staff -- 3.18

Professional engineer: selection procedure -- 7.09
Professional leave for graduate study -- 3.10
Proficiency test and/or evaluation fee -- 6.13

Program acceleration -- 4.11
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Program review -- 4.12

Program Substitution Committee for disabled students -- 4.09
Property control -- 7.04

Provisional admission -- 4.05

Psychological/psychiatric evaluation of students -- 5.19
Public notice of Board meetings -- 1.10

Publications: citations of regional accreditation -- 2.03
Publications: student -- 5.04

Purchasing -- 7.02

ualifications: administrative personnel -- 3.02
. instructional personnel -- 3.02
. professional personnel -- 3.02

alph R. Bailey Concert Hall -- 2.11
ank -- 3.03

Reallocation of funds -- 6.22

Recalls to employment -- 3.30

Receipt of funds -- 6.04

Recency of credit -- 4.03

Recognition of adjunct faculty -- 3.07
Recording of professors and speakers -- 5.02

Records: custodian -- 2.09
. fees--6.13
. reproduction, duplication, maintenance, destruction -- 2.09
. retention by adjunct faculty -- 3.07
. student -- 5.03

Recreational activities -- 5.13
Recruitment: adjunct faculty -- 3.07

Reduction in employment -- 3.30
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Refunds: student fees -- 6.13
. tickets -- 6.19

Regional accreditation -- 2.03

Registered land surveyor, selection procedure -- 7.09
Reimbursement, travel -- 6.21

Religious observances -- 4.20

Reneging on employment -- 3.01

Renewal of assigned rank -- 3.03

Rental cars -- 6.21

Reproduction of records -- 2.09

Request for Leave of Absence forms -- 3.11
Request for reassignment -- 3.02

Residency requirements -- 5.15

Retaliation against complainants -- 3.31
Retired employee: re-employment -- 3.09
Retirement -- 3.17

Returned checks -- 6.16

Returned check fee -- 6.13

Review of policies and procedures -- 1.11

abbatical leave -- 3.15
afety: equipment -- 7.11
. general provisions -- 7.11

. Inspections -- 7.11
: plan--7.11

Satisfactory (S grade) -- 4.19

Scholarships: athletes -- 5.06
. general provisions -- 5.11

Screening committees -- 3.02
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Secretary to the Board -- 1.08

Selection process: architects, professional engineers, landscape

architects, registered land surveyors -- 7.09

. classified personnel -- 3.02

. construction managers -- 7.09

. instructional, administrative, and
professional/technical personnel -- 3.02

. legal counsel -- 1.13

. president -- 1.07

Self-Study -- 2.03

Service learning -- 5.13

Sexual harassment -- 3.31, 5.20

Sick leave -- 3.11

Sick leave pool -- 3.08

Site visitation fee -- 6.13

Sites -- 7.03

Smoking in facilities, prohibition -- 7.14
Social Security -- 3.17

Solicitation or acceptance of gifts -- 1.15

Solicitation: for membership in student clubs/organizations -- 5.13
: on College locations -- 5.17

Special request for diploma fee -- 6.13
Specialized professional accreditation -- 2.03
Staff and Program Development Plan -- 2.13
Standing committees -- 2.08

Stolen property -- 7.04

Student Activities Board -- 5.13

Student activities fee -- 6.13

Student clubs and organizations -- 5.13

Student fees and charges -- 6.13
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Student Financial Services -- 5.11

Student Government -- 5.13

Student health and accident insurance -- 5.07
Student health services -- 5.05

Student Life -- 5.13

Student publications and media -- 5.04, 5.13
Student records -- 5.03

Student responsibilities -- 5.01

Students: academic dishonesty -- 5.02
. disruptive behavior -- 5.19
. employment opportunities -- 5.12
. insurance requirement -- 5.07
. misconduct -- 5.02

Study-abroad programs -- 4.10
Study tours -- 4.10
Substance abuse -- 5.31

Substitute admission and graduation requirements for students with
disabilities -- 4.09

Substitute faculty -- 3.07

Substitution of courses -- 4.01

Substitution Request Procedure: disabled students -- 4.09
Surplus funds -- 6.12

Surplus materials -- 7.04

Suspension of the president -- 1.07

Sustainable Landscape Policy and Use of Native Materials — 7.17

ax sheltered annuity program -- 3.19
elephone service -- 7.06

Temporary duty assignment -- 3.14
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Tenure -- 4.14
Terminal pay -- 3.16

Termination: faculty member’s contract -- 4.14
. right to a hearing -- 3.09

Testing -- 5.14

Tickets: inventory control -- 6.19
Tickets: sales and refunds -- 6.19
Tornadoes -- 7.01

Traffic: fines -- 6.13, 7.13
. rules and regulations -- 7.13

Transcript fee -- 6.13

Transfer of funds -- 6.05

Transfer of property -- 7.04

Transfer students: admission -- 5.01

Transient students: admission -- 5.01
Travel and traveling expenses -- 6.21
Trespass -- 2.02

TSA --3.17

Tuition reimbursement for employees -- 3.12

nauthorized compensation -- 1.15
U nsatisfactory (U grade) -- 4.19
Unsatisfactory college record, cancellation -- 4.05
Vacation leave -- 3.11
ehicles: college -- 7.07
. towing -- 7.13

Veterans: admission -- 5.01
. services -- 5.10

Vouchers -- 6.10
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W

aiver of courses -- 4.01

Withdrawal (W grade) -- 4.19

Work hours -- 3.04

Work week -- 3.04

Workers” Compensation leave -- 3.11
Write-offs of money owed -- 6.16
Written language proficiency -- 3.02
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