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	COURSE  SPECIAL  FEE  FORM

Please use the “Tab” key to maneuver between fields. Thank you



	As stated in State Board Rule 6A-14.054, Student Fees, each Board of Trustees may establish fees for courses and other instructional and non-instructional services that incur unusual costs.  Such fees shall not exceed the estimated unusual costs, and shall not be charged to students not in the courses or to persons or agencies not receiving the other services.  



	Course Number: 
	          

	Implementation Term: 
	       

	Current Fee:
	 $       

	New Fee:
	$       

	Projected Annual Collegewide Course Enrollment:

	                       (Terms 1, 2, and 3)

	Annual College-wide Course Cost:  (Supporting documentation required:  i.e. site license agreement, service contract, etc.)


	$
	     
	Lab Supplies-expendables
	(Supplies: List type(s))
	     

	$
	     
	Lab support personnel
	(P/T only)
	     

	$
	     
	Equipment
	(List)
	     

	$
	     
	Laboratory equipment repair
	(List)
	     

	$
	     
	Laboratory software

	(List)
	     

	$
	     
	Service contracts/licenses

	(List)
	     

	$
	     
	Standardized tests

	(List)
	     

	$
	     
	Other

	(List)
	     

	$
	     
	Other

	(List)
	     

	$
	     
	Total Cost
	

	$
	     
	Cost per Student
	( Total Cost divided by Projected Annual College-wide Course Enrollment ) 

	Proposed Course Fee:     $       

	

	Remarks:      
	     


	Note:
	By endorsing and recommending the curriculum proposal for which this course special fee is a part,     

	Associate Deans,, Academic Deans, and Provosts are certifying that this course special fee is for the materials used

	 in this course and is used for students enrolled in the course.



	E-acknowledgements from campus administration personnel must state the above ‘Proposed Course Fee’ amount  and  campus approval of the fee.  Originator/presenter is responsible for all appropriate e-approvals endorsing this course fee being submitted to Curriculum Services by the proposal submission deadline.
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