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INTRODUCTION

This handbook provides information regarding accelerated
mechanisms that enable high school students to increase learning and
shorten the time needed to acquire a baccalaureate degree.
Accelerated mechanisms include: advanced placement programs,
credit by examination, International Baccalaureate, and various dual
enrollment options. The primary focus of this document is to
highlight dual enrollment programs offered jointly by Broward
College (BC), Broward County Public Schools (BCPS), and Florida
Atlantic University (FAU). These programs attest to the strong and
dynamic partnership that exists between the three educational
entities. Within this document, policies, procedures, and forms
needed to implement the inter-institutional articulation agreement
between BC, BCPS, and FAU are provided.
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Broward College Broward County Public Schools

Dr. Linda Howdyshell, Co-Chair Dr. Leontine Butler, Co-Chair
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Accelerated Mechanisms

Advanced Placement: Eligible secondary students may earn college credit
through the Advanced Placement Program administered by the College Board.
Post-secondary credit for an advanced placement course shall be limited to
students who score a minimum of three (3), on a five (5) point scale, on the
corresponding Advanced Placement Examination. Under no circumstances will
students who does not take or pass the AP examination be permitted to earn
postsecondary credit for that course through Dual Enrollment. Credit earned
will be posted to the student’s transcript as either college credit with a grade, or
AP credit, but not both.

Credit by Examination: A program through which secondary and post-
secondary students generate post-secondary credit based on the receipt of a
specified minimum score on nationally standardized general or subject-area
examination such as College Level Exam Program (CLEP), Defense Activity of
Non-Traditional Education Support (DANTE) Subject Standardized Tests
(DSST’s), Excelsior College , and Cambridge AICE (British A-Levels).

Dual Enrollment: BCPS high school students who have completed 11 credits
prior to the fall term and 13.5 credits prior to the winter term may be
concurrently enrolled in post-secondary courses creditable toward a vocational
certificate, diploma, or an associate, or baccalaureate degree provided they meet
program rules and regulations. Students participating in dual enrollment
options must meet the following entrance eligibility requirements: (1) enrolled in
a course of study which will fulfill requirements for high school graduation; (2)
3.0 cumulative unweighted GPA and; (3) minimum standardized college
placement test scores delineated in State Board Rule 6A-10.0315. (4) Enroll in
course work not to exceed 11 credits per term (term 1 & 2) and in any
combination of the summer term III, sessions (1,2,3) and not to exceed 6 credit
hours in session 2 or 3 (6 week sessions) delineated in State Board Rule 6A-
10.0315. Graduating seniors may not dual enroll in the summer term they
graduate. Any student enrolled in a state supported post-secondary institution
with whom BCPS has an approved inter-institutional articulation agreement
shall be exempt from the payment of registration, matriculation, and textbook

fees. Matriculation fees are waived for a maximum of 11 credits.

Vocational-Technical Dual Enrollment

Eligible high school students who have completed 11 credits prior to the fall term
and 13.5 credits prior to the winter term may dually enroll in a state approved
high wage/high skilled certificate, diploma, or degree granting program at an
approved postsecondary institution with whom the School Board has an
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approved interinstitutional articulation agreement and for which both high
school and postsecondary/college credit will be awarded in order to shorten the
time necessary to complete requirements for a vocational-technical certificate,
diploma, associate, or baccalaureate degree, broaden the scope of curricular
options, or increase the depth of study available in a particular subject area. It is
the intent of this program to augment the technical options that currently exist
for high school students. Primary emphasis will be on the continued
implementation of Tech Prep programs of study.

Any student so enrolled in a state supported postsecondary institution with
whom the School Board has an approved interinstitutional articulation
agreement shall be exempt from the payment of registration, matriculation,

laboratory, and textbook fees.
(FS 240.1161)

College Academy: Beginning with the 2001-2002 school year, students who
attend the College Academy @ BC are not limited to 11 semester hours each
term/session due to the singular nature of this high school program.

Early Admissions: Early admissions shall be a form of dual enrollment for
seniors through which eligible secondary students enroll in a post-secondary
institution on a full-time basis in courses that are creditable toward a degree.
Students must complete two consecutive semesters of college coursework or the
equivalent (consecutive terms, i.e., quarters or trimesters) with a full-time class
load of 24 semester hours or its equivalent, including coursework comparable to
English IV, American Government, and Economics (effective 2002-03 school
year), and maintain a “C” grade average as shown by grade transcripts or
certified letter. Matriculation fees are waived for a maximum of 24 credit hours.
Participation is limited to students who meet the eligibility requirements
outlined BCPS school board policy 6000.1 and earned passing score on 10t grade
FCAT or alternative assessment if allowed by the state of Florida.

International Baccalaureate: A program in which eligible secondary students are
enrolled in a program of studies offered through the International Baccalaureate
Office. Post-secondary credit for student participation in the program shall be
limited to students who earn a minimum of four (4), on a seven (7) point scale,
on an individual subject examination conducted by the International
Baccalaureate Office. Students shall be awarded a maximum of thirty (30)
semester credit hours.

Page 5 of 17



N

REGISTRATION PROCEDURES

Special application and approval procedures apply to students in all three accelerated
programs. The admissions and registration officials at the BC campus in the area of
participating high schools will provide appropriate forms and assistance and work jointly
with the designated high school guidance directors and counselors to accomplish
application and registration requirements.

PROCEDURES

Students must submit the following documents to the campus Admissions Office prior to
registration:

A completed application for admission form. The application fee will be waived for
Early Admissions and Dual Enrollment students.

A confidential recommendation form signed by the principal or designee every semester.
Test scores for ACT, SAT or the Florida Entry Level Placement Test (CPT) and/or the
Florida Comprehensive Assessment Test (FCAT-10"" grade). Scores must be less than
two (2) years old. The CPT is administered at the testing center on each campus and the
Downtown Center.

An official copy of the transcript of credits earned to date will be provided by the high
school for purpose of advising, counseling and GPA verification.

High school students must meet the college admissions requirements in order to be

registered and are not admitted to the college until all admission documents are
complete and minimum testing requirements or course prerequisites have been met.
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DUAL ENROLLMENT ELIGIBILITY REQUIREMENTS

PUBLIC SCHOOLS:

Any Broward County high school student who has met the following criteria is eligible to
participate in the Dual Enrollment Program:

1. Students must have completed 11 credits prior to the fall term and 13.5 credits prior to
the winter term (junior status).

2. Students must have achieved a minimum 3.0 unweighted grade point average (GPA).
An exception can only be made by the Vice President for Academic Affairs or the
Academic Standards Committee.

3. Students must maintain a 3.0 grade point average in their other high school academic
work and must earn a “C” or better in all college-level work in order to continue in the
program.

4. Student must have the approval from the High School Principal or designee, and
parent.

5. Student must score above a specific cut-off score on the CPT before being enrolled.
They must demonstrate that they have adequate pre-collegiate preparation in the
appropriate computation, reading and communication skills assessment tests to ensure
success in collegiate level work.

6. Students must satisfy prerequisites for certain courses. Any such requirements will be
applied to dual credit students on the same basis as for other BC students.

7. Students shall meet the attendance requirements of both institutions and must comply
with all Broward College policies and procedures.

8. Students must provide their own reliable transportation.

NON-PUBLIC SCHOOLS:

PRIVATE SCHOOL STUDENTS

Private high school students must meet the same eligibility requirements as those of the
public high school student with regard to GPA, level of completed education, and
appropriate placement scores. Procedural requirements that apply to public high school
students will also apply to private high school students.

In order for your high school to be considered for offering dual enrollment classes, the
administrator/director of the high school would need to submit the following to Broward
College’s Office of Accelerated Learning:

1. A sworn statement in a notarized letter that your high school is:
i. registered with the Florida Department of Education (please include your ID
number),

ii. in compliance with Florida Statutes 1002.42 (Annual Private School Survey) and

1003.43 (General Requirements for High School Graduation),

iii. accredited by a nationally recognized agency such as SACS, NAIS, etc.
2. A copy of your school’s certificate(s) of accreditation, and
3. Your school’s Educational Testing Service (ETS) Code

Submission of the requested documents does not guarantee approval.
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HOME SCHOOL STUDENTS:

1. Home School students with junior or senior level status must submit the
completed BC Home School Dual Enrollment application and recommendation
for admission form.

2. Appropriate signature of the Broward Schools District Coordinator of Guidance
must be obtained verifying that the student is appropriately registered in a home
education program with the School Board of Broward County.

3. They must also meet the same placement scores as BCPS students. Students
must score above a specific cut-off score on the CPT before being enrolled. They
must demonstrate that they have adequate pre-collegiate preparation in the
appropriate computation, reading and communication skills assessment tests to
ensure success in collegiate level work.

4. Students must satisfy prerequisites for certain courses. Any such requirements
will be applied to dual credit students on the same basis as for other BC students.

5. Students shall meet the attendance requirements of both institutions and must
comply with all Broward College policies and procedures.

6. Students must provide their own reliable transportation.
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BROWARD COLLEGE PLACEMENT SCORES

SENGLISH

! READING

2MATH

CPT

83 +

83 +

72-82
MAT1033 only

83 +
Take DEPT for
possible
placement in
college level math

*DEPT

N/A

N/A

17 +

for entry into college level
math

MAC1105
STA2023
MGF1106
MGF1107

SAT

440 +

490 +

ACT

17 +

18 +

19+

FCAT
(loth
grade)

Score

Range Level

Score

Range Level

355+ 4+

375+ 5

! The student must pass the reading section in order to place in any course.

Upon completion of 12 college credits, the student must pass all sections of the CPT,

ACT, or SAT to remain in the program.

3A student who passes reading and math only may still enroll in a Dual Enrollment
course for which English is not a requirement. A student who passes reading and English

may still enroll in a course for which math is not a requirement.
*The department exam (DEPT) may only be taken once.
>College level math courses.
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TEXTBOOK PROCEDURES

PUBLIC HIGH SCHOOL STUDENTS:

Approved dual enrollment students shall receive, free of charge, all required instructional
materials assigned for use in approved dual enrollment courses for fall and winter terms
only Students are encouraged to review the dual enrollment procedural guide posted on
the Advanced Academics Department website:

http:/ /www.broward.k12.fl.us/advancedacademics/

FAQ
How does a public school dual enrollment student obtain his/her textbook/instructional
materials?

a) Obtain the appropriate signatures from his/her guidance counselor on the
“Confidential Recommendation for Admission to an Acceleration Program”
and the “Instructional Materials Acquisition/Return” forms.

b) Visit the BC campus bookstore where the DE classes are offered.

c) Present both forms along with the BC class schedule to a BC bookstore employee
who will assist in locating the materials.

d) With the assistance of the BC bookstore employee, the DE student must complete
the form to reflect the approved textbooks/instructional materials for his/her
classes.

e) The “Instructional Materials Acquisition/Return” form and receipt must be
returned to the guidance counselor immediately.

f) Upon completion of the course(s), textbooks must be returned to the campus
bookstore where the original transaction occurred. Students must:

i.  present the original “Instructional Materials Acquisition/Return”
form,
ii.  obtain a BC employee signature on this form to reflect the return of the
textbooks/instructional materials, and
iii.  immediately return the signed form to their guidance counselor.

CHARTER SCHOOL STUDENTS:

"Charter schools receive instructional material allocations from the district for their DE
students to be used to provide materials for DE courses. Therefore, each charter school
will have their own procedure for DE students to borrow, free of charge, instructional
materials for DE courses.” (Source: Broward County Public Schools DE Procedural Guide)

PRIVATE AND HOME EDUCATION STUDENTS:

Students enrolled in private high schools and home education programs are responsible
for the costs of all textbooks/instructional materials.

PROCEDURES FOR COURSES TAUGHT ON THE HIGH

Page 10 of 17



SCHOOL CAMPUS

The following process shall be used for all BC courses taught by high school faculty at
the high school location:

10.

The Principal will request, by the end of March, in writing, to the Campus Dean of
Academic Affair’s or designee on campus/center, the specific courses that the high
schoolwould like to offer on their campus during the following year.

The Principal may recommend, in writing, qualified adjunct faculty to the Campus
Dean of Academic Affairs. The applicant must hold a Masters degree earned from
an accredited institution with at least 18 graduate semester hours in the specific
discipline/subject in which the applicant is applying to teach and must be approved
by the Discipline Associate Dean or the Dean of Academic Affairs.

Once the instructor for the course had been determined, the appropriate BC
Associate Dean will meet with the teacher to review the following items:

Textbook b) Instructor’s manual for the textbook c) Instructor’s supplemental
material for the text d) Course outline e) Adjunct information f) Sample syllabi.
Textbooks/instructional materials must be approved by the Discipline Associate
Dean.

All student registration materials must be compiled and returned to Broward College
prior to the 1% day of class.

All students sitting in the dual enrollment course must be registered in that course
with BC prior to the 1* day of class.

Dual enrollment courses taught at the high school must adhere to the same standard as
classes taught on the BC campus. For example, English, Speech, and Foreign
Language courses have a 24-student enrollment cap.

At the end of the semester in which the credits are awarded, the BC Associate Dean
and a BC faculty member in the appropriate discipline may confer with the classroom
teacher to review the course and course content. Final grade sheets will be submitted
to the Associate Dean before the established BC deadline.

Classroom visits during the school year will be conducted by the Principal/Designee
within the guidelines of the BTU contract and by the appropriate Associate Dean
from BC.

Student evaluations of instructors will be conducted toward the end of the semester
and will be forwarded to the Discipline Associate Dean or designee at the
campus/center serving that high school.
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COURSE AND PROGRAM QUALITY

All dual enrollment courses taught on the high school campus will be limited to
registered dual enrolled students whose applications have been accepted by BC.
High school students who have not been admitted by BC may not be included in the
Dual Enrollment course.

All dual enrollment courses taught at the high schools will follow the BC course outline
and be the equivalent of the course taught on the BC campus. Example: Limit class size
in ENC 1101 & 1102.

All dual enrollment instructors are required to provide student with a course syllabus.
This syllabus must contain at least the following information:

Course name and number

Course pre- and co-requisites

Name of faculty member teaching course

Name of textbook(s), author, edition, and publisher

Any supplemental material required for the course

Course description, which should include course outcomes and an
outline of activity for the term

Class attendance policy

e Hours available for student consultation or a statement that the
hours available for student consultation are posted on the outside of
the Faculty member’s office door

Methods of evaluation

Grading policy

Office location, and office phone number

CLAS competencies applicable to the appropriate English or
math course

Hurricane emergency numbers

CREDIT TRANSFER

Based on the common course number equivalent, credit received upon satisfactory
completion of college courses offered through approved program acceleration
mechanisms at Broward College shall be transferable as described in Rule 6A-10.024,
FAC, articulation between universities and community colleges.
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Institutional Responsibility

1. Provision of Facilities

The School Board of Broward County shall provide adequate facilities when courses are
taught at the high schools. BC shall provide adequate facilities when courses are taught
on a BC campus.

2. Student Records

It is the responsibility of both institutions to keep all appropriate student records.

3. Recruitment Procedures

Each high school guidance department will provide eligible students with informational
documents describing the educational benefits and eligibility requirements for the various
program acceleration mechanisms. In a cooperative effort, admissions and registration
personnel from BC will be available to local area high schools to provide additional
information and answer specific questions students may have.

4. Academic Advising

The guidance department at the home school has the responsibility of advising the
students as to course offerings and to provide the confidential recommendation for
admissions form must be completed by that office. They are also responsible for
informing the student and parents of the parameters for students in a college-level course,
with a specific focus on the differences between high school and college operation. The
area for suggested courses must be completed by the guidance office at the high
school. In regard to college degree requirements, all students enrolled in an accelerated
program will be encouraged to take advantage of the advising services at Broward
College and www.FACTS.org.

5. Continuation of Special Needs Services

When a student with special needs had been accepted into the Dual Enrollment Program
at Broward College, the Office of Disability Services will continue to provide that student
with any ESE/ADA accommodations currently being provided by the student’s home
high school. It will be necessary for the student to provide a copy of his/her IEP to the
campus Office of Disability Services and to schedule an appointment with the campus
Disability Services Specialist in order to receive those accommodations.

6. Grade Assignments

Inasmuch as the courses offered under any Accelerated Mechanism are postsecondary

courses, all exams and assignments shall be on a college-level and shall be graded on a
college-level basis in accordance with all appropriate policies. (BC Policy 6Hx2-4.19,
see appendix).
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ACADEMIC STANDARDS OF PROGRESS

Class Attendance and the Academic Calendar

The Academic Calendar has very important dates that should be used as a part of the
student’s decision-making process about continued enrollment in classes. Class
attendance has a major role in the teaching/learning process. Therefore, students in this
accelerated program are expected to adhere to the College calendar and attend classes
regularly and on time. Exceptions to this policy are set forth in policy (BC 6Hx2-4.18,
see appendix).

Academic Records and Student Support Services

Similar to your high school transcript, the college transcript reflects your academic
history and is a permanent record. That is, your academic record will influence your
acceptance to any college or university and/or scholarship opportunities. Consequently,
students should plan their course selections carefully and commit the necessary time and
effort it takes to successfully complete each class. Students are strongly encouraged to
take advantage of the Learning Resource Centers and Tutoring services available on each
campus/center.

Rule of thumb: For each credit hour, students should spend two hours studying outside
of class. So, for each three-credit class (approximately 3 hours per week during major
terms), students should commit to six hours of studying per week.

Official Drop/Add Date

The official drop/add date is published on the Academic Calendar. During this period,
students can drop a class without penalty and his/her college transcript will not be
affected. Students should contact their guidance director immediately to ensure they are
still enrolled in the appropriate classes to meet high school graduation requirements.

Official Withdrawal Date

The official withdrawal date is published on the Academic Calendar. Students in this
accelerated program who choose to withdraw from a course must do so by the official
withdrawal date. This is the last date to receive a “W” grade which does not affect your
college GPA. Students are responsible for completing the proper paperwork and
notifying their director of guidance if they choose to withdraw from a course.

Continued Participation in Dual Enroliment

In order to continue in the dual enrollment program, students must maintain a
3.0 unweighted grade point average (GPA) in high school academic work and
earn a grade of "C" or better in all coursework. Course repeats are not allowed.
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Contacts: BCPS

NAME

POSITION

PHONE/FAX

Leontine Butler

Deputy Superintendent of Curriculum
and Instruction/Student Support

(754) 321-2110

Leslie Brown

Executive Director, Educational
Programs

(754) 321-2130

Diane Carr

Executive Director,
Core Curriculum

(754) 321-1850

Leona Mericola

Director, Magnet Programs

(754) 321-2380

Cynthia Park

Director, Advanced
Academics

(754) 321-1830

John Miracola

Director, CTACE

(754) 321-2620

Michele Rivera

Director, Learning Resources &
Instructional Materials

(754) 321-3320

Laura Cohen

Coordinator, Guidance

(754) 321-2586

Barbara Perez

Dual Enrollment Coordinator,
Advanced Academics

(754) 321-1868

Jim Kane

Distribution Facilitator, Instructional
Materials, Learning Resources &
Instructional Materials

(754) 321-3324

Marla Armstrong

Curriculum - Art

(754) 321-1862

Blanca Guerra

Curriculum - Foreign Lang

(754) 321-2451

Diane Fettrow

Curriculum - Lang Arts

(754) 321-1857

Nancy Barba
James Chinn

Curriculum - Mathematics

(754) 321-1868

Joe Luechauer

Curriculum - Music

(754) 321-1861

J.P. Kenner

Curriculum - Science

(754) 321-1874

Louise Ball

Curriculum - Social Studies

(754) 321-1873
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Broward College Contacts

Linda Howdyshell

Vice President for Academic Affairs

954-201-7426

Angelia Millender

Vice President for Student Affairs

954-201-7486

Avis Proctor

Associate Vice President for Academic Affairs

954-201-7279

Deborah Hopkins

Associate Vice President for Career/Tech. Educ.

954-201-7812

Willie Alexander

Associate Vice President for Enrollment Services

954-201-7471

Peter Battaglia
Winston Thompson
Monica Ramirez
Hank Martel

Deans of Academic Affairs
Central Campus

Downtown (WHC/DTC)
North Campus

South Campus

954-201-6514
954-201-7318
954-201-2231
954-201-8817

Donna Henderson

Dean of Partnership Centers
Miramar Center/Pines Center/Weston Center

954-201-3612

David Asencio
James Evans
Janice Stubbs

Deans of Student Affairs
Central Campus

North Campus

South Campus

954-201-6520
954-201-2300
954-201-8890

Kaye Francis
Frank Kurz
Francisco Gonzalez
Pam Shaw

Associate Deans of Student Affairs
Central Campus

Downtown (WHC/DTC)

North Campus

South Campus

954-201-6874
954-201-7420
954-201-7420
954-201-2221
954-201-8932

Beverly Cranmer

Disability Services

954-201-7655

Juliet Turner

Farrah Etienne

Ka-Yee Choy

Rosalyn Bailey-Oddman
Susan Desbrow

Registration

Central Campus
Downtown (WHC/DTC)
North Campus

Pines Center

South Campus

954-201-6571
954-201-7321
954-201-2922
954-201-3603
954-201-8257
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BC Bookstore Contacts

George G. Masforroll

District Director of Bookstores

954- 201-6765

Penny Deal

Bookstore Systems Specialist

954-201-6298

Central Campus

Debbie Rosier
Beverly Badgett
Sheila Preal

Asst. Director of Bookstores
Asst. Bookstore Manager
Bookstore Specialist

954-201-6828
954- 201-6829
954- 201-6283

North Campus

Md Taher
Melville Chin
Suzette McLeish

Bookstore Manager
Asst. Bookstore Manager
Bookstore Specialist

954-201-2811
954-201-2828
954-201-2356

South Campus

Pierre Ambroise
Nestor Sanchez

Vacant

Bookstore Manager
Asst. Bookstore Manager
Bookstore Specialist

954-201-8962
954-201-8806
954-201-8217

Holcombe Center

Chastity Harris

Bookstore Manager

954-201-7402

Pines Center

Zeta Sampson

Bookstore Manager

954-201-3604

Weston Center

Schemmeka McEwan

Bookstore Manager

954-201-8528
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In consultation with Guidance Counselor, students should select courses in a specific area of study.

TPA|2200 Stagecraft Electives 0.5 3
TPA|2248 Makeup for Stage and Television Electives 0.5 3
TPP|1190L Performance Lab | Electives 0.5 3
TPP|1191L Performance Lab Il Electives 0.5 3
TPP|1192 Performance Lab IlI Electives 0.5 3
TPP|2300C Directing Electives 0.5 3
TPP|2500C Movement for the Actor Electives 0.5 3
TPP|2531 Stage Combate Electives 0.5 3
TPP|2701C Voice and Articulation Il Electives 0.5 3
WOH 2040 World in the Twentieth Century Electives 0.5 3
Z00|2010 + L |General Zoology Electives 0.5 4
Z00|2011 + L |General Zoology with Lab Electives 1.0 4
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