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Multi-Media CHECKOUT/PICK UP Form– NORTH CAMPUS
CHECK OUT/PICK UP PROCEDURE
LRC Loan equipment is for the sole use of Broward College faculty and staff

1. Print form and fill in the following information: 
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2. Pony, fax or bring completed and signed form to the LRC Loan Coordinator, LRC-North, Bldg 62/129 Fax #: 2050

Please submit your completed request 48 hours in advance. 
3. If you have any questions, you can contact Mrs. Nahid Quchani at x2439, nquchani@broward.edu 
After 3: 00 PM contact Mr. Mario Toussaint at x2456, mtoussai@broward.edu 




Requester’s name: 	________________________________   


Today’s Date:		 _______________________________   


Phone number:		 _______________________________ 


Department: 		_______________________________


Equipment needed (please check mark): 


	         Laptop*    �   Camcorder    �   Video projector    �    Digital photographic camera 


Dates needed (loan period is up to 14 days, renewable upon request):  


From: ______________________ to  ____________________


Requester’s Signature: 	______________________________


Supervisor’s signature:	______________________________


*All laptops must be returned by the end of each semester for re-imaging.
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