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THE INTERNATIONAL EDUCATION
MANUAL

•Who is it for?
Administrators and staff of International Partners

•What is it?
A resource for International Partners that covers:
Faculty credentialing
Student Affairs & Academic processes
CID
Academic Content & Delivery
Academic Resources
Student Engagement Opportunities
Transfers



THE INTERNATIONAL EDUCATION
MANUAL

•Why it is important?
A resource and guide to:
Broward College protocols, policies & procedures
Applicable relevant Florida & US legislation
Students' rights & responsibilities
SACSCOC
 International Partner obligations & responsibilities

•When does the Manual get updated?
Annually updated for release in May each year



IE MANUAL POLL 



THE INTERNATIONAL EDUCATION
MANUAL

•New important updates
Faculty Credentialing
Use of Dynamic Forms 
Florida Civic Literacy Examination 
New Student Orientation (NSO) in D2L
Syllabus Checklist 
Digital Diplomas
Representation of Accreditation Status for International Associates 



SCENARIO
How would faculty submit a grade 

change for a student?



GREENE 
INSTITUTE 
INTERNATIONAL 
EDUCATION 
MANUAL
• Table of Contents, 

page 3
• Chapter on CID
• Section on 

Grades, 
subsection on 
Grade Changes
page 54
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• Appendix

34, page
264
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DYNAMIC FORMS
•Faculty-Initiated Dynamic Forms 
1. Grade Change Request 
2. Credit for Honors by Contract 

•Student-Initiated Dynamic Forms
1. Change of Program
2. Name Change 
3. Opt-out Credit Request 
4. Petition to Exceed Max Course Load 
5. Duplicate of Replacement Diploma



GREENE INSTITUTE 
INTERNATIONAL 
EDUCATION 
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Student Initiated 
Form 
• Appendix 33, 

page 259



THANK YOU!
Dr. Maria Bernal, mbernald@broward.edu

Ms. Janice Toh, jtoh@broward.edu
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