
BBRROOWWAARRDD  CCOOLLLLEEGGEE  
CCOOUURRSSEE  OOUUTTLLIINNEE  

 
 

 Page 1 of 10

 
 

LAST  REVIEW:   2009-2010  NEXT  REVIEW:  2014-2015      STATUS:  A 
         (i.e.  2003-2004)             (i.e.  2008-2009)               (A, I, D) 
 

COURSE  TITLE:  Civil Litigation 
 

COMMON  COURSE  NUMBER:  PLA 1201 
 

CREDIT  HOURS: 3    CONTACT  HOUR  BREAKDOWN 
                (per 16 week term) 
 

CLOCK  HOURS:        Lecture:  48  Lab:   
       (Voc. Course ONLY) 

          Clinic:    Other:   
 
PREREQUISITE(S):  ENC 1101, PLA 1003, and PLA 1104 or program manager’s approval 
 

COREQUISITE(S):   
 

PRE/COREQUISITE(S):   
 
 

COURSE  DESCRIPTION (750 characters, maximum):   
 
This course covers the basic concepts of civil litigation.  Discussions involve the liability of the 
individual in relation to the specific acts committed. 
 
General Education Requirements – Associate of Arts Degree (AA), meets Area(s):  Area  
General Education Requirements – Associate in Science Degree (AS), meets Area(s):  Area  
General Education Requirements – Associate in Applied Science Degree (AAS), meets Area(s): Area  
 
 

UNIT  TITLES 
 

  1.   Introduction  
 

  2.   Pleadings, Motions, and Supporting Documents 
 

  3.   Filing a Lawsuit and Service of Process 
 

  4.   Discovery 
 

  5.   Evidence 
 

  6.   Alternative Dispute Resolution 
 
  7.  Trial Preparation and Trial 
 

  8.   Post-Trial Practice 
 
  9.   Ethics in Civil Litigation Practice  
 

  
EVALUATION: 
Student evaluation may include, but is not limited to exams, quizzes, presentations, portfolios, discussions, class 
participation, attendance, projects, co-ops, practicum, internships, externships, and research reports. 
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Common Course  Number:  PLA 1201 

 
UNITS 
 
 Unit 1 
 
  General Outcome:   
 

1.0 The student shall be able to explain basic civil law, the initial client interview 
process, and the paralegal’s role in a civil litigation office. 

 
 

Specific Measurable Learning Outcomes:   
 Upon successful completion of this unit, the student shall be able to:   

 
 1.1   Discuss the basic substantive areas of law pertaining to civil litigation. 
  1.1.1 Torts 
  1.1.2 Contracts 
 
 1.2   Describe the initial interview procedure with a law office client. 
   
   
 1.3   Explain the paralegal’s role in assisting an attorney in a civil litigation matter. 
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 Unit 2 
 
  General Outcome:   
 

2.0  The student shall be able to describe the basic format and contents of  
  key civil pleadings and motions. 

 
 
 

Specific Measurable Learning Outcomes:   
 Upon successful completion of this unit, the student shall be able to:   
 

2.1 Relate the basic format that is common to all civil pleadings under the Florida Rules of Civil  
 Procedure. 
  
 
2.2 List the primary documents that are normally encountered in a standard civil law suit and 
 describe the essential contents of each.  Such documents include the following: 
 
  2.2.1 Complaint or petition 
  2.2.2 Answer 
  2.2.3 Motions, such as the following: 
 
   2.2.3.1 Motions to dismiss 
   2.2.3.2 Motions for default   
   2.2.3.3 Motions for judgment on the pleadings and motions for summary judgment 
 
 
2.3 Define, compare, and contrast each of the following kinds of claims: 
 
  2.3.1 Counterclaim 
  2.3.2 Cross-claim 
  2.3.3 Third-party complaint 
 
 
2.4 Define an injunction and distinguish a temporary restraining order from a preliminary 
 injunction. 
 
 
2.5 Draft a civil complaint and accompanying summons.   
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 Unit 3 
 
  General Outcome:   
 

3.0 The student shall be able to explain the procedures to commence a civil 
 lawsuit and properly serve the opposing party as well as to obtain a default. 

 
Specific Measurable Learning Outcomes:   
 Upon successful completion of this unit, the student shall be able to:   

 
   
3.1 Describe the process of filing documents to initiate a civil action. 
 
3.2 Explain the Florida Rules of Civil Procedure pertaining to: 
 
  3.2.1 personal service of process 
  3.2.2 constructive service of process 
   
3.3 Discuss the concept of default judgments and the procedure for obtaining them.   
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 Unit 4 
 
  General Outcome:   
 

4.0 The student shall be able to define discovery, describe its general scope, and 
 explain the Florida Rules of Civil Procedure as they bear on each type of 
 discovery. 

 
 

Specific Measurable Learning Outcomes:   
 Upon successful completion of this unit, the student shall be able to:   

 
 
 4.1 Define discovery and relate the scope of discovery in general. 
 
 
 4.2 Explain the Florida Rules of Civil Procedure as they pertain to the following: 
 
  4.2.1 depositions 
  4.2.2 interrogatories 
  4.2.3 production of documents and things and entry upon land for inspection and 
   other purposes 
  4.2.4 physical and mental examinations 
  4.2.5 requests for admission 
 
  4.3 Draft one of the following documents: 
 
  4.3.1 interrogatories 
  4.3.2 requests for admission 
  4.3.3 requests for production 
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 Unit 5 
 
  General Outcome: 
 

5.0 The student shall be able to relate some of the more common rules 
restricting the use of evidence in a civil suit. 

 
 

Specific Measurable Learning Outcomes: 
 Upon successful completion of this unit, the student shall be able to: 

 
 5.1   Explain the distinction between the admissibility of evidence and the credibility of admitted  
  evidence. 
 
 5.2   Discuss some of the primary restrictions on the admissibility of evidence, including an  
  emphasis on the following two primary areas: 
   
  5.2.1 Relevancy 
  5.2.2 Hearsay exceptions available under the Florida Rules of Civil Procedure 
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 Unit 6 
 
  General Outcome: 
 

6.0 The student shall be able to explain the purpose of alternative dispute  
  resolution and distinguish between arbitration and mediation. 

 
 

Specific Measurable Learning Outcomes: 
 Upon successful completion of this unit, the student shall be able to: 

 
 
 6.1 Define arbitration and mediation and distinguish between these two common forms of  
  alternative dispute resolution. 
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 Unit 7 
 
  General Outcome: 
 

7.0  The student shall be able to describe the trial preparation tasks to be 
 performed by the paralegal as well as explain the sequence of events during a 
 civil trial. 

 
 

Specific Measurable Learning Outcomes: 
 Upon successful completion of this unit, the student shall be able to: 

 
 
 7.1 Describe the role of the paralegal in preparing for trial. 
 
 7.2 Explain the importance of and the techniques for serving subpoenas. 
 
 7.3 Outline the components of a basic civil trial. 
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 Unit 8 
 
  General Outcome: 
 

8.0 The student shall be able to explain the enforcement of civil judgments 
 and define the various post-judgment motions. 

 
 

Specific Measurable Learning Outcomes: 
 Upon successful completion of this unit, the student shall be able to: 

 
  
 8.1 Describe the methods used to enforce a final judgment. 
 
 
 8.2 Explain the various motions utilized in post-trial practice. 
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 Unit 9 
 
  General Outcome: 
 

9.0 The student shall be able to identify the ethical principles pertaining to civil 
 litigation practice. 

 
 

Specific Measurable Learning Outcomes: 
 Upon successful completion of this unit, the student shall be able to: 

 
  
 
 9.1 Discern and apply the ethical guidelines that pertain to the practice of civil litigation. 
 
   
 


